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HILLSBOROUGH COUNTY
CIVIL SERVICE BOARD
AGENDA

6:15 P.M., Wednesday, September 21, 2011 - County Center - 18th Floor

All Civil Service Board meetings are open to the public and subject to the Sunshine
Law.

WHEN ADDRESSING THE BOARD, please state your name and address and speak clearly into
the microphone. If distributing any materials, please have 15 copies presented to
the Clerk for distribution to the Board and deputies.

Pursuant to the provisions of Chapter 2000-445, as amended by 2007-301, Florida
Statutes, any person who might wish to appeal any decision made by the Hillsborough
County Civil Service Board regarding any matter considered at this public meeting is
hereby advised that they will need a record of the proceedings, and for such purpose

they may need to ensure that a verbatim record of the proceedings is made which will
include the testimony and evidence upon which such appeal is to be based.

special accommodations to participate in this proceeding should contact

I In accordance with the Americans With Disabilities Act, persons needing
(/ the Director at 272-5625.

I. Call to order
II. Audience Participation Opportunity
IITI. Old Business
IV. Appearances and Reports
V. New Business/Addendums/Corrections
VI. Report from General Coﬁnsel/Docket
VII. Board Member Comments

VIII. Adjournment




II.

III.

IvV.

VI.

VII.

VIII.

SEPTEMBER AGENDA

CALL TO ORDER

A. Flag Salute
B. Roll Call

AUDIENCE PARTICIPATION OPPORTUNITY

OLD BUSINESS

A. Approval of Minutes: July 20, 2011 Business Meeting

APPEARANCE AND REPORTS

Report from the Employee Advisory Committee

NEW BUSINESS / ADDENDUMS / CORRECTIONS

A. CLASSIFICATION AND COMPENSATION

1. For Ratification
2. Unclassified - For Information Only
3. For Board Review and Final Action
a. Classification Actions
b. Position Inactivations
c. Classification Inactivations

B. TEMPORARARY EXTENSIONS FOR BOARD APPROVAL

C. TALENT ACQUISITION

1. Activity in July and August 2011
2. Community Activities
3. Reduction in Force

D. BOARD REVIEW AND FINAL ACTION / POLICY AND RULES

1. Extensions of Medical Leaves of Absence
2. Rule Exceptions

3. Appointments Above Mid-Point

‘E. ADMINISTRATIVE UPDATES

REPORT FROM GENERAL COUNSEL / DOCKET

BOARD MEMBER COMMENTS

ADJOURNMENT
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V. A. CLASSIFICATION AND COMPENSATION

1. CLASSIFIED RATIFICATION ACTIONS IN JULY & AUGUST

SUMMARY OF ACTIONS

CLASSIFIED ACTIONS NUMBER OF ACTIONS NUMBER OF POSITIONS

ACTIONS ON AGENDA 44 94

ACTIONS STILL OPEN 8 12
ACTIONS

The effective date for classification actions is typically the date of the
corresponding approval letter from the Civil Service Office. Per Civil
Service Rule 5.7.b, appointing authorities may request an effective date up
to sixty days earlier than the date of the approval letter. The effective
date for all the following actions is within sixty days of the date of the
corresponding approval letter.

a. AVIATION AUTHORITY

(1) Establish one position, numbered 14693, as Senior Business
Analyst (class code R1313, pay grade RQ, FLSA exempt), effective July 19,
2011.

(2) Establish one position, numbered 14730, as Senior
Administrative Specialist (class code R0125, pay grade RN, FLSA exempt),
effective July 25, 2011.

(3) Reclassify one encumbered position (Laura Lemon),
numbered 00064, from Manager (class code R1362, pay grade RO, FLSA exempt)
to General Manager I (class code R1366, pay grade RQ, FLSA non-exempt),
effective June 5, 2011.

(4) Reclassify one encumbered position (David W. Stitt),
numbered 13601, from Senior Software Specialist (class code RO0575, pay
grade RU, FLSA exempt) to Information Systems Project Manager (class code
R0588, pay grade RV, FLSA exempt), effective July 14, 2011.

b. CIVIL SERVICE

(1) Reclassify one vacant position, numbered 00481, from
General Manager IV (class code RA1369, pay grade AX, FLSA exempt) to Manager
(class code A1362, pay grade AO, FLSA non-exempt), effective July 14, 2011.

(2) Reclassify one vacant position, numbered 00483, from
Senior Supervisor (class code Al361, pay grade AM, FLSA non-exempt) to
Senior Personnel Assistant (class code Al1307, pay dgrade AK, FLSA non-
exempt), effective July 11, 2011.
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V. A. CLASSIFICATION AND COMPENSATION (Continued)

1. CLASSIFIED RATIFICATION ACTIONS IN JULY & AUGUST (Continued)

b. CIVIL SERVICE (Continued)

(3) Reclassify one vacant position, numbered 00466, from
Programmer/Analyst (class code A0514, pay grade AQ, FLSA exempt) to Senior
Personnel Analyst (class code A1305, pay grade AO, FLSA exempt), effective
August 11, 2011.

c. CLERK OF THE CIRCUIT COURT

(1) Establish one position, numbered 01220, as Office
Assistant (class code A0104, pay grade AE, FLSA non-exempt), effective
August 4, 2011.

(2) Reclassify one encumbered position (Marc Hogan), numbered
00970, from Internal Auditor I (class code A0926, pay grade AM, FLSA non-
exempt) to Internal Auditor II (class code A0928, pay grade AP, FLSA
exempt), effective August 1, 2011.

(3) Reclassify one vacant position, numbered 01019, from
Accountant I (class code A0902, pay grade AM, FLSA non-exempt) to Training
Specialist (class code Al1310, pay grade AO, FLSA exempt), effective August
22, 2011.

d. COUNTY ADMINISTRATOR

(1) COUNTY ADMINISTRATOR

Reclassify one vacant position, numbered 00466, from
Senior Personnel Analyst (class code A1305, pay grade AO, FLSA exempt) to
Senior Special Investigator (class code A3308, pay grade AO, FLSA exempt),
effective August 24, 2011.

(2) FIRE RESCUE

(a) Reclassify two vacant positions, numbered 10647 and
11560, from Fire Medic I (class code D2525, pay grade DR, FLSA non-exempt)
to Fire Medic III (class code D2527, pay grade DT, FLSA non-exempt),
effective August 5, 2011.

(b) Reclassify one vacant position, numbered 02482,
from Fire Fighter (class code D2513, pay grade DK, FLSA non-exempt) to
Paramedic (class code K2548, pay grade KM, FLSA non-exempt), effective
August 5, 2011.

(3) FISCAL & SUPPORT SERVICES

(a) Reclassify two vacant positions, numbered 14658 and
14659, from Accounting Clerk II (class code A0914, pay grade AH, FLSA non-
exempt) to Accounting Clerk III (class code A0916, pay grade AJ, FLSA non-
exempt), effective July 6, 2011.
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V. A. CLASSIFICATION AND COMPENSATION (Continued)

1. CLASSIFIED RATIFICATION ACTIONS IN JULY & AUGUST (Continued)

d. COUNTY ADMINISTRATOR (Continued)

(3) FISCAL & SUPPORT SERVICES (Continued)

(b) Reclassify two vacant positions, numbered 14599 and
14600, from unclassified Coordinator, Fiscal Services, Public Safety &
Community Services (class code U8141, pay grade XF, FLSA exempt) to
Accountant III (class code A0906, pay grade AS, FLSA exempt), effective
July 6, 2011.

(4) GOVERNMENT SERVICES ADMINISTRATION

Reclassify one encumbered position (Diane Gavitt),
numbered 10947, from Senior Planning & Zoning Technician (class code A2005,
pay grade AM, FLSA non-exempt) to Project Manager I (class code Al1380, pay
grade AQ, FLSA exempt), effective June 10, 2011.

(5) INFRASTRUCTURE & DEVELOPMENT SERVICES

Establish two positions, numbered 14757 and 14758, as
Construction Permit Tech II (class code Al837, pay grade AJ, FLSA non-
exempt), effective August 11, 2011.

(6) LIBRARY SERVICES

_ Reclassify one vacant position, numbered 03748, from
Senior Librarian (class code A3822, pay grade AO, FLSA exempt) to Librarian
— Youth Services (class code A3825, pay grade AM, FLSA exempt), effective
July 20, 2011.

(7) PARKS, RECREATION & CONSERVATION SERVICES

(a) Reclassify one encumbered position (Dean May),
numbered 03904, from Project Manager I (class code Al380, pay grade AQ,
FLSA exempt) to Athletic Specialist (class code A3902, pay grade AM, FLSA
non-exempt), effective July 27, 2011.

(b) Reclassify two encumbered positions (Charles Jones
and Aileen Henderson), numbered 12678 and 12703, from Senior Recreation
Specialist (class code A3918, pay grade AM, FLSA non-exempt) to Athletic
Specialist (class code A3902, pay grade AM, FLSA non-exempt), effective
July 27, 2011.

(c) Reclassify one encumbered position (Kathleen Eber),
numbered 03874, from Recreation Leader II (class code A3912, pay grade AH,
FLSA non-exempt) to Assistant Athletic Specialist (class code A3903, pay
grade AK, FLSA non-exempt), effective July 27, 2011.
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V. A. CLASSIFICATION AND COMPENSATION (Continued)

1. CLASSIFIED RATIFICATION ACTIONS IN JULY & AUGUST (Continued)

d. COUNTY ADMINISTRATOR (Continued)

(7) PARKS, RECREATION & CONSERVATION SERVICES (Continued)

(a) Reclassify one vacant position, numbered 04240,
from Recreation Leader II (class code A3912, pay grade AH, FLSA non-exempt)
to Assistant Athletic Specialist (class code A3903, pay grade AK, FLSA non-
exempt), effective July 27, 2011.

(e) Reclassify one vacant position, numbered 03995,
from Senior Park Manager (class code A3926, pay grade AM, FLSA non-
exempt) to Park Manager (class code A3925, pay grade AK, FLSA non-
exempt), effective July 21, 2011.

(£) Reclassify two vacant positions, numbered 03871 and
04210, from Recreation Specialist (class code A3913, pay grade AK, FLSA
non-exempt) to Recreation Program Specialist (class code A3922, pay grade
AK, FLSA non-exempt), effective July 26, 2011.

(g) Reclassify two vacant positions, numbered 04152 and
04200, from Senior Recreation Specialist (class code A3918, pay grade AM,
FLSA non-exempt) to Recreation Program Specialist (class code A3922, pay
grade AK, FLSA non-exempt), effective July 26, 2011.

(h) Establish eleven positions, numbered 14709 - 14719,
as Recreation Program Supervisor (class code A3919, pay grade AM, FLSA non-
exempt), effective July 25, 2011.

(1) Establish ten positions, numbered 14720 - 14729, as
Assistant Recreation Program Supervisor (class code A3920, pay grade AK,
FLSA non-exempt), effective July 25, 2011.

(3) Reclassify six encumbered positions, (Melissa
Harrison, Joseph Gibbons, David Andrews, Rolando Rodriguez, Louis Orihuela,
and Joseph Soletti), numbered 03983, 04147, 04159, 04208, 04211 and 04213,
from Recreation Specialist (class code A3913, pay grade AK, FLSA non-
exempt) to Recreation Program Specialist (class code A3922, pay grade AX,
FLSA non-exempt), effective August 1, 2011.

(k) Establish six positions, numbered 14734 - 14739,
as Recreation Program Specialist (class code A3922, pay grade AK, FLSA
non-exempt), effective August 29, 2011.

(8) PUBLIC UTILITIES

(a) Reclassify one vacant position, numbered 05622,
from Administrative Specialist (class code A0124, pay grade AL, FLSA non-
exempt) to Office Assistant II (class code A0106, pay grade AG, FLSA non-
exempt), effective July 15, 2011.
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V. A. CLASSIFICATION AND COMPENSATION (Continued)

1. CLASSIFIED RATIFICATION ACTIONS IN JULY & AUGUST (Continued)

d. COUNTY ADMINISTRATOR (Continued)

(8) PUBLIC UTILITIES (Continued)

(b) Reclassify one encumbered position (Lina Martinez),
numbered 05705, from Personnel Assistant (class code Al1308, pay grade AI,
FLSA non-exempt) to Office Assistant II (class code A0106, pay grade AG,
FLSA non-exempt), effective July 15, 2011.

(c) At the request of the appointing authority, rescind
the reclassification action, previously ratified on April 20, 2011, of one
encumbered position (Patricia Courtney), numbered 05671, from Accounting
Clerk II (class code A0914, pay grade AH, FLSA non-exempt) to Accounting
Clerk III (class code A0916, pay grade AJ, FLSA non-exempt), effective

March 10, 2011. The position incumbent was never promoted to the new
classification nor given a corresponding pay increase, because she did not
pass a required test. Therefore, rescinding this action will not

negatively impact the incumbent.

(d) Reclassify two vacant positions, numbered 06281 and
11974, from Senior Engineering Specialist (class code Al1752, pay grade AT,
FLSA non-exempt) to Project Manager II (class code Al1381, pay grade AS,
FLSA exempt), effective August 4, 2011.

(9) PUBLIC WORKS

(a) Reclassify one encumbered position (Kelly
Thomasson), numbered 04973, from General Crew Leader (class code A4554, pay
grade AM, FLSA non-exempt) to Manager (class code Al362, pay grade AO, FLSA
non-exempt), effective July 18, 2011.

(b) Reclassify one encumbered position (Mark Walkup),
numbered 12167, from General Crew Leader (class code A4554, pay grade AM,
FLSA non-exempt) to Special Projects Coordinator (class code A1356, pay
grade AR, FLSA exempt), effective July 8, 2011.

(c) Establish seven positions, numbered 14702-14708, as
Operations Field Coordinator (class code Al1801, pay grade AM, FLSA non-
exempt), effective July 21, 2011.

(4d) Establish eight positions, numbered 14694-14701, as
Trades Helper (class code C4720, pay grade CC, FLSA non-exempt), effective
July 19, 2011.

(e) = Reclassify one encumbered position (Molly Conlon),
numbered 04728, from Asset Coordinator (class code Al842, pay grade AK,
FLSA non-exempt) to Project Manager I (class code A1380, pay grade AQ, FLSA
non-exempt), effective July 7, 2011.
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V. A. CLASSIFICATION AND COMPENSATION (Continued)

1. CLASSIFIED RATIFICATION ACTIONS IN JULY & AUGUST (Continued)

e. ENVIRONMENTAL PROTECTION COMMISSION

(1) Reclassify one encumbered position (Shannon Parris),
numbered 06404, from Senior Software Specialist (class code A0575, pay
grade AU, FLSA exempt) to Information Systems Project Manager (class code
A0588, pay grade AV, FLSA exempt), effective July 1, 2011.

(2) Reclassify one vacant position, numbered 06408, from
Environmental Supervisor (class code Al908, pay grade AQ, FLSA exempt) to
Environmental Specialist II (class code Al920, pay grade AM, FLSA exempt),
effective August 10, 2011.

f. SHERIFF'S OFFICE

(1) Reclassify one vacant position, numbered 07005, from
Programmer/Analyst (class code w0514, pay grade WQ, FLSA non-exempt) to
Project Manager I (class code w1380, pay grade WQ, FLSA non-exempt),
effective July 27, 2011.

(2) Reclassify one vacant position, numbered 07032, from
Fingerprint Specialist (class code W2769, pay grade WK, FLSA non-exempt) to
Forensic Print Specialist (class code W2761, pay grade WM, FLSA non-exempt),
effective July 27, 2011.

(3) Reclassify one encumbered (Rajesvari N. Patel) position,
numbered 09665, from Accountant II (class code W0904, pay grade WO, FLSA
non-exempt) to Accountant III (class code w0906, pay grade WS, FLSA non-
exempt), effective July 25, 2011.

g. TAMPA PORT AUTHORITY

Reclassify one encumbered position (Lisa Bristol), numbered
09832, from Accountant III (class code R0906, pay grade RS, FLSA exempt) to
Accounting Manager (class code R0959, pay grade RU, FLSA exempt), effective
May 27, 2011.

STAFF RECOMMENDATION

Recommend Board ratify the listed classified position actions.

NOTE: THESE ACTIONS RELATE TO KEY OBJECTIVE NUMBER 2, FY'll BUDGET SUBMISSION.
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V. A. CLASSIFICATION AND COMPENSATION (Continued)

2. UNCLASSIFIED ACTIONS IN JULY & AUGUST / INFORMATION ONLY

SUMMARY OF ACTIONS

UNCLASSIFIED ACTIONS NUMBER OF ACTIONS NUMBER OF POSITIONS

ACTIONS ON AGENDA 14 32

ACTIONS STILL OPEN 2 2
ACTIONS

a. AVIATION AUTHORITY

(1) Re-titled one vacant position, numbered 00031, from
unclassified Director of Air Service Development and International
Commerce-AA (class code U8425, pay grade AA03, FLSA exempt) to
unclassified Director of Air Service Development-AA(class code U8425,
pay grade AA03, FLSA exempt), effective June 14, 2011.

(2) Established one position, numbered 14732, as
unclassified Director of Airport Concessions-AA (class code U8B46l1, pay

grade AA7, FLSA exempt), effective August 1, 2011.

b. CLERK OF THE CIRCUIT COURT

Established one vacant position, numbered 00745, as
Administrative Director-CCC (class code U8619, pay grade YT, FLSA
exempt), effective August 29, 2011.

c. COUNTY ADMINISTRATOR

(1) FIRE RESCUE

' Established one position, numbered 14731, as
unclassified Training Technician-P/T (class code U9938, pay grade 99,
FLSA non-exempt), effective July 27, 2011.

(2) FISCAL & SUPPORT SERVICES

(a) Reclassified one vacant position, numbered
14598, from unclassified Coordinator, Fiscal Services, Public Safety &
Community Services (class code U8141, pay grade XF, FLSA exempt) to
Manager, Fiscal Services (class code U8139, pay grade XE, FLSA exempt),
effective July 6, 2011.
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V. A. CLASSIFICATION AND COMPENSATION (Continued)

2. UNCLASSIFIED ACTIONS IN JULY & AUGUST / INFO ONLY (Continued)

c. COUNTY ADMINISTRATOR (Continued)

(3) GOVERNMENT SERVICES ADMINISTRATION

(b) Reclassified one vacant position, numbered
12200, from classified Consumer Protection Investigator I (class code
Al1875, pay grade AL, FLSA non-exempt) to unclassified Deputy Chief
Investigator (class code U8166, pay grade XI, FLSA exempt), effective
August 19, 2011.

(c) Reclassified one encumbered (Jack Carlisle)
position, numbered 06022, from classified General Manager III (class
code Al368, pay grade AU, FLSA exempt), to unclassified Director
Government Services Administration (class code U7900, pay grade XC, FLSA
exempt), effective May 12, 2011.

(4) Reclassified one encumbered (Mariana Llanso)
position, numbered 04866, from classified General Manager III (class
code A1368, pay grade AU, FLSA exempt) to unclassified Business Analysis
Consultant (class code U8081, pay grade XF, FLSA exempt), effective May
12, 2011.

(e) Reclassified one vacant position, numbered
01604, from unclassified Impact Fee Administrator (class code U8081, pay
grade XF, FLSA exempt) to unclassified Business Analysis Consultant
(class code U8081, pay grade XF, FLSA exempt), effective May 12, 2011.

(£) Reclassified one encumbered (Cecilia Favata)
position, numbered 03130, from <classified Senior Administrative
Specialist (class code A0112, pay grade AN, FLSA exempt) to unclassified
HIPAA Compliance Liaison (class code U8l64, pay grade XI, FLSA exempt),
effective May 12, 2011.

(4) PARKS, RECREATION & CONSERVATION SERVICES

(a) Established }three positions, numbered 14689,
14690 and 14691, as unclassified Recreation Coordinator (class code
UB8149, pay grade XG, FLSA exempt), effective June 30, 2011.

(b) Established seventeen positions, numbered 14740
- 14756, as unclassified Recreation Leader I- P/T (class code U9927, pay
grade 99, FLSA non-exempt), effective August 29, 2011.
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V. A. CLASSIFICATION AND COMPENSATION (Continued)

2. UNCLASSIFIED ACTIONS IN JULY & AUGUST / INFO ONLY (Continued)

d. SHERIFF'S OFFICE

(a) Reclassified one vacant position, numbered 14504, from
unclassified Systems Administrator-SO (class code U8771, pay grade 99,
FLSA exempt) to unclassified Application Developer-SO (class code U8772,
pay grade 99, FLSA exempt), effective August 9, 2011.

(b) Established one position, numbered 14733, as

unclassified Support Specialist-SO (class code U8785, pay grade 99, FLSA
exempt), effective August 15, 2011.

STAFF RECOMMENDATION

None. This item is for information only.

NOTE: THESE ACTIONS RELATE TO KEY OBJECTIVE NUMBER 2, FY'll BUDGET SUBMISSION.
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V. A. CLASSIFICATION AND COMPENSATION (Continued)

3. FOR BOARD REVIEW AND FINAL ACTION (Continued)

a. CLASSIFICATION ACTIONS / COUNTY ADMINISTRATOR / FIRE RESCUE

AGENCY REQUEST

The Fire Chief requested the establishment of a new
classification titled Program Quality Assurance Coordinator, pay grade AO
and the reclassification of one vacant Manager position into the new

classification.

The basis for the request is the restructuring of positions due
to the reorganization of the department and the addition of the Emergency
Dispatch Center to Fire Rescue. This position will manage the Priority

Dispatch Quality Assurance Program to ensure protocol compliance.

STAFF ANALYSIS & EVALUATION

staff worked with Chief Fernandez, Fire Rescue’s Personnel
Division Chief to clarify and define the duties and responsibilities and to
develop a more generic classification description for the new Senior
Program Coordinator classification that would not only meet the needs of
Fire Rescue, but will be available for use by other users of the Civil
Service classification system. Employees in this classification will
perform senior level combinations of tasks or functional activities related
to program management including functioning as consultants for complex

program activities.

ctaff also evaluated the new classification using the Hay
point factor methodology. The Hay methodology rates eight job related
factors in the three categories of Know - How (KH), Problem Solving (PS)

and Accountability (AC).
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V. A. CLASSIFICATION AND COMPENSATION (Continued)

3. FOR BOARD REVIEW AND FINAL ACTION (Continued)

a. CLASSIFICATION ACTIONS / CNTY ADMIN / FIRE RESCUE (Continued)

EVALUATION RESULTS

SENIOR PROGRAM COORDINATOR

KH KH PS PS AC AC TOTAL PAY
RATING | POINTS | RATING | POINTS | RATING | POINTS | POINTS GRADE
EI2 175 D3(33) 57 Di1C 66 298 AO
ANALYSIS & EVALUATION CONCLUSIONS
The results of staff's analysis and evaluation indicated the
following:

1. A matching classification does not currently exist in the

appropriate pay grade. Therefore, a new classification 1is

appropriate (Attachment 1); and

2. The appropriate pay grade for the new classification is pay
grade AO; and

3. The FLSA exemption status for the new classification is

exempt.

COORDINATION & CONCURRENCE

staff's findings and recommendations for the new job

classification were sent to the Fire Chief who concurred with our

recommendations (Attachment 2).

STAFF RECOMMENDATION

1. Approve the establishment of a new classification titled Senior Program

Coordinator, class code Al363, pay grade AO, FLSA exempt ($40,768.00/yr. -
$64,708.80/yr.).

2. Approve the reclassification of one vacant position, numbered 11794
from Manager, class code Al362, pay grade AO, FLSA non-exempt to the new
classification titled Senior Program Coordinator, class code Al363, pay

grade AO, FLSA exempt.
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V. A. CLASSIFICATION AND COMPENSATION (Continued)

3. FOR BOARD REVIEW AND FINAL ACTION (Continued)

a. CLASSIFICATION ACTIONS / CNTY ADMIN / FIRE RESCUE (Continued)

SENIOR PROGRAM COORDINATOR (A1363/ AO)
$40,768.00/yr - $64,708.80

MAJOR FUNCTION

Performs duties managing and coordinating the activities of a complex program or programs
to ensure they are carried out in accordance with specified objectives. Responsible for the
oversight of various programs but has no direct or indirect supervisory role over personnel.

DISTINGUISHING FEATURES \T
Employees in this class perform administrative work of more than average diffifggty requipfig
reasonable initiative and independent judgment under general supervision. \

{

MAJOR DUTIES
« Initiates, designs, produces, recommends and implements adrmiinMigativ@ procedures
and guidelines to ensure operational efficiency, quality a cea ffective

administration of assigned programs.
« Serves as initial contact person for more sensitive and Qfficulf j#uiries and request for
information related to assigned programs. @

Resolves operational and administrative proble
Ensures program compliance with pertinent fedelt®
mandates, objectives and regulations.

o Coordinates with other branches/sectiofs n own organization and external
agencies/departments to help ensure p a jectives are met.

¢ Monitors program budgets to ensurQog funds are efficiently utilized and

suke program timelines are met,
te, local and agency priorities,

expenditures do not exceed alloca ing.

« Attends and participates in profgfsiodg¥/group meetings; keeps informed of new trends
and innovations related {peigg 3 ed programs,

of Internal and external communications are established
and maintained includMg provlliing necessary training related to the programs assigned.

 Prepares and maintains "Sgerd statistics and program data including the creation of a
variety of rep sed to eévaluate and budget assigned programs.

+ Performs other re duties as required.

KNOWLEDGE, S

o  Worki dge of the functions, activities, requirements and objectives of the
spegific am/functional area to which assigned.

M owledge of office practices, procedures, and equipment.
e Rhowledge of budget practices and procedures.

ay require specialized technical knowledge of a specific operational area, and
monstrated ability to perform specialized work in that area.
o Skill in multi-tasking.
Ability to establish and maintain effective working relations with others within and
outside own organization.
Ability to collect, organize and evaluate data and make logical conclusions.
Ability to communicate effectively both orally and in writing.
Ability to use initiative, and exercise sound judgment.
Ability to pay close attention to detail.

ATTACHMENT 1-1
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V. A. CLASSIFICATION AND COMPENSATION (Continued)

3. FOR BOARD REVIEW AND FINAL ACTION (Continued)

a. CLASSIFICATION ACTIONS / CNTY ADMIN / FIRE RESCUE (Continued)

« Ability to use a computer and related software.
MINIMUM QUALIFICATIONS

Graduation from an accredited four year college or university; and
Two year of experience directly related to the position duties.

OR

A Master's Degree from an accredited college or university; and \
One year of experience directly related to the position duties.

An Associate's Degree from an accredited college or university; and
Four years of experience directly related to the position duties. ’
OR

Graduation from high school or possession of a GED Ce @ ;yynd
Five years of experience directly related to the position Tries

APPOINTING AUTHORITY MAY REQUIRE KJ
Possession of a valid Driver License.

Depending on area of assignment, incumb maybe required to possess various licenses or
certifications at time of hire or obtain the a specified period of time after hire.

.
s
S

ATTACHMENT 1-2
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V. A. CLASSIFICATION AND COMPENSATION (Continued)

3. FOR BOARD REVIEW AND FINAL ACTION (Continued)

a. CLASSIFICATION ACTIONS / CNTY ADMIN / FIRE RESCUE (Continued)

Billups, Diane

From: Rogers, Ronald

Sent: Tuesday, September 13, 2011 8:36 AM

To: Wolmarans, Yolande

Ce: Haynes, Marie, Fernandez, Frank; Lawton, Shantel; Billups, Diane

Subject: RE: CADFR REQUEST CONCURRENCE PN11794 CLASSIFIED OCT 2011
| concur,

Ron Rogers

Fire Chief

Hillsborough County Fire Rescue
Hillsborough County BOCC

2709 East Hanna Ave.

Tampa, FL 33610

P: 813-272-6600

E: rogersr@hilisboroughcounty.org

http://www.hillsboroughcounty.org/firerescue,

Please note: All correspondence to or from this office is subject to Florida's Public Records faws.

S

Hiw

From: Adler, Sherri On Behalf Of Woimarans, Yolande

Sent: Tuesday, September 13, 2011 8:17 AM

To: Rogers, Ronald

Cc: Haynes, Marie; Fernandez, Frank; Lawton, Shantel; Billups, Diane
Subject: CADFR REQUEST CONCURRENCE PN11794 CLASSIFIED OCT 2011

Please see attached recommendation letter and draft class description, regarding your department's
classification request.

If you have any questions, concerns and when responding with your Concurrence/Non-Concurrence, please
email- Chief Personnel Analyst, Diane Billups at BillupsD@hillsboroughcounty.org

Thank You,

Yolande Wolmarans, Chief

Classification & Compensation Division

Hilisborough County Civil Service

p: 813.274.6753 | f:813.272.5538

e: WolmaransY@HillsboroughCounty.or,

e: w:hitp://www hcesb.or

PLEASE GO TO www.HCCSB.org AND COMPLETE OUR CUSTOMER SATISFACTION SURVEY.
Please note: All correspondence to or from this office is subject to Florida's Public Records laws,

ATTACHMENT 2
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V. A. CLASSIFICATION AND COMPENSATION (Continued)

3. FOR BOARD REVIEW AND FINAL ACTION (Continued)

b. POSITION INACTIVATIONS

The Civil Service Office requests the inactivation of the

following positions, effective August 5, 2011:

POSITION TITLE CLASS CODE PAY GRADE
NUMBER

P10647 Fire Medic Trainee (Paramedic) D2523 DI
P11560 Fire Medic Trainee (Paramedic) D2523 DI
P10647 Fire Medic Trainee (Fire Fighter) D2524 DJ
P11560 Fire Medic Trainee (Fire Fighter) D2524 DJ

STAFF RECOMMENDATION

Approve the inactivation of the listed positions.
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V. A. CLASSIFICATION AND COMPENSATION (Continued)

3. FOR BOARD REVIEW AND FINAL ACTION (Continued)

c. CLASSIFICATION INACTIVATIONS

The Civil Service Office is requesting the inactivation of
the following existing classifications that are no longer being utilized.

There are no positions assigned to these classifications.

Airport Plant Maintenance Superintendent (R1422/RS)
Construction Management Inspector (R1896/RM)
Environmental Research Coordinator (A1952/AS)
Photogrammerist (A1784/A0)

Port Traffic Coordinator (R1522/RM)

Spray Equipment Operator (Certd) (C1889/CD)

~l oy oW N

Utilities Maintenance Specialist (C1l679/CM)

STAFF RECOMMENDATION

Approve the inactivation of the listed classifications.
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V. B. TEMPORARY EXTENSIONS FOR BOARD APPROVAL

BASIC REQUEST: EXTENSION OF TEMPORARY EMPLOYEES

Since the Board’s last regular business meeting, staft
received the following requests for extension of temporary employment

beyond 240 days.

COUNTY ADMINISTRATOR / AFFORDABLE HOUSING

The agency is only requesting an additional 60 days.

Name: Teresa Montalvo

Classification: Contracts Manager

Original Hire: February 14, 2011

First Extension: June 14, 2011 through October 11, 2011

Requested Extension: October 14, 2011 through December 11, 2011

ENVIRONMENTAL PROTECTION COMMISSION

This request was timely when received and was scheduled to go before
the Board during the August 17 business meeting, which was canceled.

Name: Joette Jernigan

Classification: Environmental Technician I

Original Hire: January 18, 2011

First Extension: May 18, 2011 through September 14, 2011

Requested Extension: September 15, 2011 through January 12, 2012

Name: Mary Jo Howell

Classification: Office Assistant IIT

Original Hire: February 18, 2011

First Extension: June 14, 2011 through October 11, 2011

Requested Extension: October 12, 2011 through February 08, 2012
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V. B. TEMPORARY EXTENSIONS FOR BOARD APPROVAL (Continued)

BASIC REQUEST: EXTENSION OF TEMPORARY EMPLOYEES (Continued)

EXPRESSWAY AUTHORITY

Name: Shana Clayton

Classification: Transportation Worker Trainee

Original Hire: February 1, 2011

First Extension: June 01, 2011 through September 28, 2011

Requested Extension: September 29, 2011 through January 26, 2012

STAFF COMMENTS :

The named employees meet all Civil Service Board requirements for
qualification. The Agencies were advised that, absent a showing of
special circumstances, the Board will not approve requests to extend

temporary employment beyond 360 days.

STAFF RECOMMENDATION

Approve the above requests for extension of temporary employment.
Temporary employment may be terminated at any time by the appointing

authority, notwithstanding the established expirations dates.
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V.C. TALENT AQUISITION

1. TALENT ACQUISITION ACTIVITY IN JULY & AUGUST 2011

During the months

of July

Acquisition Department had the following workload:

¢ Received: 202 requisitions (July)
209 requisitions (August)
e TIssued: 102 recruitment bulletins

122

® Received:

¢ Administered:

Following 1is

current reporting month and the previous month,

a

recruitment bulletins

9,128 applications
10,265 applications

1,106 written
1,115 written

(July)
(August)

for employment
for employment

and performance exams
and performance exams

comparison

cf the

and August 2011,

(July)
(August)

Page 1
the Talent
(July)
(August)

worklocad between the

as well as projections

for the fiscal year-end and the percent change in workload from the

previous fiscal year:

Monthly | FY-End | yeariy
Category Jul'll | Aug'll %Chg Proj %$Chg
Requisitions Rcvd 202 209 % 1,880 16%
Bulletins Issued 102 122 20% ] 1,018 18%
Applications Rcvd 9,128 | 10,265 12% | 92,368 8%
Tests Administered 1,106 1,115 0% 12,567 2%
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V.C. TALENT ACQUISITION {Continued)
1. TALENT ACQUISITION ACTIVITY IN JULY & AUGUST 2011 (Continued)
MONTHLY ACTIVITY REPORT
END OF MONTH |QUARTER TO DATE |YEAR TO DATE
APPLICATIONS RECEIVED 10,265 19,393 84,671
TEST ADMINISTERED 1,115 2,221 11,520
EMPLOYEE OUTSIDE
APPLICANTS APPLICANTS
Total: 2,457 Total: 7,808
Percentage: 23.9% Percentage: 76.1%
RECRUITMENTS
Total YTD
Open: 45 415
Closed: 66 471
Part-Time: 2 7
Unclassified: 9 40
Total YTD
Recruitment Requests Processed: 209 1,723
Percent of Requests to Recruitments 58% 54%
APPLICATIONS RECEIVED MONTH TOTAL | QUARTER TOTAL | YEAR TOTAL
FY '10 8,359 20,554 85,464
FY'11* 10,265 29,090 92,368
Actual or Estimated Percentage Change 23% 42% 8%
* Qtr Total is a projection for every month except the last month of each quarter (then the total is actual); Year total is projected.
TESTS ADMINISTERED MONTH TOTAL | QUARTER TOTAL | YEARTOTAL
FY '10 991 3,150 12,313
FY'11* 1,115 3,332 12,567
Actual or Estimated Percentage Change 13% 6% 2%

* Qtr Total is a projection for every month except the last month of each quarter (then the total is actual); Year total is projected.
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V.C. TALENT ACQUISITION (Continued)
1. TALENT ACQUISITION ACTIVITY IN JULY & AUGUST 2011 (Continued)
RECRUITING, TESTING & CERTIFICATION DIVISION CURRENT & HISTORICAL APPLICANT ACTIVITY

FISCAL YEAR ENDING SYR

2002 2003 2004 2005 2006 2007 2008 2009 2010 2011 AVG
OCT Requisitions Revd 0 0 163 172 197 206 204 111 178 91 158
Bulletins Issued 101 79 80 80 111 140 100 62 94 82 96
Applications Revd 5,248 5,601 6,046 6,485 4,460 6,033 6,360 6,920 7,950 6,022 6,657
Tests Administered 1,666 1,555 2,575 2,696 1,740 2,148 1,136 1,563 859 665 1,274
NOV Requisitions Revd 0 0 130 158 223 206 169 62 107 125 134
Bulletins Issued 60 91 75 90 94 84 94 36 65 69 70
Applications Revd 2,773 4,320 2,952 3,830 4,161 5,494 5,709 4,518 9,727 8,227 6,735
Tests Administered 1,248 1,193 1,090 1,354 1,779 2,198 913 577 1,657 1,244 1,318
DEC Requisitions Revd 0 0 159 177 197 214 149 111 129 161 153
Bulletins Issued 63 83 76 90 101 108 58 49 61 69 69
Applications Revd 2,243 4,001 3,774 3,737 4,055 4,405 5,622 6,935 5,761 4,816 5,508
Tests Administered 1,034 1,834 1,232 1,472 1,437 1,698 1,002 1,328 786 687 1,100
JAN Requisitions Revd 0 0 183 142 269 255 60 135 104 134 138
Bulletins Issued 74 56 99 79 122 123 58 87 73 67 82
Applications Revd 3,226 4,332 5,805 4,120 3,685 6,446 7,628 9,852 5,759 6,893 7,310
Tests Administered 1,544 1,042 1,758 1,876 1,101 2,532 1,099 1,326 586 828| 1,274
FEB Requisitions Revd 0 0 166 140 244 204 118 76 101 149 130
Bulletins Issued 82 97 97 74 106 82 91 37 55 94 2|
Applications Revd 3,663 4563 4,881 3,732 5843 5284 7390 8,038 5696 7.504] [ 6,782
Tests Administered 1,323 1,675 1,715 1,204 2,477 2,051 1,309 1,897 982 828 1,413
MAR Requisitions Revd 0 0 175 163 287 237 96 78 111 155 135
Bulletins Issued 112 100 110 76 115 106 38 41 45 66 59
Applications Revd 4,151 4,891 5,019 3,848 4,939 5,822 4,960 5,520 6,762 7,524 6,118
Tests Administered 1,258 2,245 1,769 1,538 1,456 2,401 790 1,019 758} 1,269 1,247
APR Requisitions Revd 0 0 155 148 256 255 126 46 142 139 142
Bulletins Issued 82 85 98 79 123 120 70 43 109 91 87
Applications Revd 5,123 4,168 4,480 4,316 4,362 5,638 7,819 6,225 8,475 6,014 6,834
Tests Administered 1,224 1,581 1,660 2,346 1,812 2,585 1,429 806 1,517 689 1,405
MAY Requisitions Revd 0 0 181 165 224 272 114 47 155 170 152
Bulletins Issued 87 48 98 97 109 84 67 32 84 91 72
Applications Revd 4,740 5,365 4,733 4,159 4,979 5,549 5,691 4,834 8,340] 9,602 6,803
Tests Administered 1,972 1,583 2,337 1,612 1,739 1,824 777 765 1,125 1,540 1,206
JUN Requisitions Revd 0 124 166 208 285 112 81 74 157 188I 122
Bulletins Issued 79 78 105 89 108 61 50 28 52 80 54
Applications Revd 3,794 2,912 4,708 3,845 7,263 3,060 6,951 5,135 6,440 8,676 6,052
Tests Administered 1,278 582 1,961 1,398 3,427 1,976 1,422 1,406 893I 1,549 1,449
JUL Requisitions Revd 0 184 163 184 179 118 104 87 150§ 202 132
Bulletins Issued 106 88 70 95 107 36 46 48 94 102 65
Applications Revd 5,000 4,461 5,386 5,162 4,237 3,046 5,627 6,836 7,903 9,128 6,508
Tests Administered 1,620 965 1,978 2,546 1,138 1,307 1,210 1,259 1,567 1,106 1,290
AUG Requisitions Revd 0 111 159 195 248 124 131 113 121 209 140
Bulletins Issued 91 59 122 130 102 77 72 57 65 122 79
Applications Revd 5,184 4,285 4,565 5,475 5,232 4,466 5,891 6,846 8,359] 10,265 7,165
Tests Administered 1,686 722 1,453 1,974 2,352 2,471 931 898 991 1,115 1,281
SEP Requisitions Revd 0 179 156 188 241 124 88 154 169 134
Bulletins Issued 84 105 90 102 109 71 59 78 64 68
Applications Revd 4,709 4,262 5,073 4,811 4,808 3,831 7,344 6,273 4,292 5,435
Tests Administered 1,307 1,167 2,227 2,017 1,923 2,131 1,089 819 592 1,158

Year YrEnd

To Date Proj.
T Requisitions Revd 0 598 1,956 2,040 2,850 2,327 1,440 1,094 1,624 1,723 1,880
o Bulletins Issued 1,021 969 1,120 1,081 1,307 1,092 803 598 861 933 1,018
T |Applications Revd 49,854 53,161 57,422 53,520 58,024 59,074 76,992 77,932 85464 84,671 92,368
A |Tests Administered 17,160 16,144 21,755 22,033 22,381 25322 13,107 13,663 12,313 11,520 12,567|
L |[TOTALS 68,035 70,872 82253 78,674 84,562 87815 92,342 93,287 100,262 98,84ﬂ I 107,833|
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TALENT ACQUISITION ACTIVITY IN JULY & AUGUST 2011 (Continued)

CLOSED RECRUITMENTS

Number of Recruitments: 66

Num Num .
N;t': r:;zs A:s‘;:ec Online | Paper Job Title JobDCaI:)esmg Qual} % Qual]
Aps/Rec|Aps/Rec
LIBRARIAN 08/19/11 |0
LIBRARIAN - YOUTH SERVICES 08/26/11 |0
PLANT MANAGER (WASTEWATER) 08/26/11 |0
PROFESSIONAL ENGINEER Il (ELECTRICAL 08/19/11 |0
ENGINEER)
1 ACCOUNTANT Il (CROSS-FUNCTIONAL 09/09/11 |0
PROGRAMS)
1 1 1 0 ENVIRONMENTAL SCIENTIST I (ENVIRONMENTAL 08/26/11 |0
MONITORING PROGRAM)
1 1 1 0 INSPECTOR Ill (ELECTRICAL) 09/09/11 |1 |100
1 1 1 0 INTERNAL AUDITOR Ii 08/26/11 |1 ]100
1 1 1 0 SENIOR PROFESSIONAL ENGINEER 09/09/11 |1 |100
2 1 1 0 INFORMATION SYSTEMS PROJECT MANAGER 09/02/11 |1 |100
(SHAREPOINT ADMINISTRATOR)
2 2 2 0 ELECTRONICS TECHNICIAN Il 08/19/11 |2 |100
2 2 2 0 LIBRARY AIDE 08/19/11 |0
2 2 2 0 REFRIGERATION AIR CONDITIONING MECHANIC ] 09/09/11 |1 |50
2 2 2 0 SOFTWARE SPECIALIST Il (SECURITY) 09/09/11 |2 |100
3 1 1 0 ACCOUNTING MANAGER (BUDGET & RATES) 08/19/11 |1 |100
3 2 2 0 BUDGET SERVICES COORDINATOR 09/09/11 |1 |50
3 2 2 0 ENVIRONMENTAL TECHNICIAN Il (CONSERVATION] _ 09/09/11 |2 100
. SERVICES)
3 3 3 0 LIBRARY ASSISTANT 09/09/11 |0
2 2 2 0 ACCTING CLK Il (FEDERAL GRANT & CHILD CARE 08/26/11 |1 |50
STATE PROCESSING)
4 4 4 0 TREATMENT COUNSELOR (MASTERS) 09/02/11___ |4 |100
5 4 4 0 SENIOR CREW LEADER (BUILDING 09/09/11 |3 |75
MAINTENANCE)
5 5 5 0 ACCT I (FEDERAL GRANTS MGMT & CHILD CARE 0826111 |2 |40
. STATE FUND PROC)(RSTR)
5 5 5 0 ANIMAL CONTROL SUPERVISOR 08/19/11 |5 |100
5 5 5 0 TRAFFIC SIGN/MARKING SUPERVISOR 09/02/11 |2 |40
6 4 4 0 SENIOR ENVIRONMENTAL TECHNICIAN 09/02/11 |4 |100
(WETLAND MITIGATION)
6 5 5 0 COMMUNICATIONS CENTER COORDINATOR 09/02/11 |3 |60
6 6 6 0 ACCTG CLK IIl (FED GRANTS & CHILD CARE 08/26/11 |2 |33
STATE FUNDING PROCESSING)
6 6 6 0 MULTI-TRADES WORKER Il 09/09/11 |4 |66
7 5 5 0 CONSTRUCTION EQUIPMENT OPERATOR Il 09/09/11 |5 100
7 5 5 0 MANAGER (DATA) 0824111 |5 [100
7 5 5 0 SENIOR ENGINEERING TECHNICIAN 09/09/11 |5 |100
7 6 6 0 ENGINEERING TECH Il (UNDERGROUND UTILITY 08/26/11 |5 |83
LOCATOR)
7 6 6 0 SUPERVISOR (SPECIALIZED TRANSPORTATION) 08/19/11 |5 |83
7 7 7 0 EQUIPMENT OPERATOR Il 09/02/11__ |5 |71
7 7 7 0 PLANT MAINTENANCE MECHANIC I 09/09/11 |3 |42
8 6 6 0 ANIMAL CONTROL OFFICER 08/19/11 |5 |83
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V.C. TALENT ACQUISITION (Continued)

1. TALENT ACQUISITION ACTIVITY IN JULY & AUGUST 2011 (Continued)

CLOSED RECRUITMENTS (Continued)

Number of Recruitments: 66

Num Num ;
Nsut': rtﬁ?is A:st;:ec Online | Paper Job Title Job:alresmg Qual|% Qual|
Aps/Rec]Aps/Rec

8 7 7 0 METER READER 09/09/11 3 42
9 8 8 0 HEAD START SERVICES SPECIALIST 09/02/11 8 100

(TRAINING)(L/D)(RSTR)
9 9 9 0 SENIOR TRANSPORTATION WORKER 09/09/11 8 88
9 9 9 0 SYSTEMS ANALYST 08/19/11 9 100
9 9 9 0 TRADES HELPER 08/26/11 9 100
10 9 9 0 ANIMAL ABUSE INVESTIGATOR 08/19/11 8 88
10 9 9 0 EQUIPMENT OPERATOR | 09/02/11 8 88
10 10 10 0 TRANSPORTATION WORKER 09/09/11 7 70
11 11 11 0 BUSINESS ANALYST Il (SYSTEM SUPPORT) 08/19/11 10 |90
12 11 11 0 MULTI-TRADES WORKER I 09/09/11 9 81
13 12 12 0 SENIOR SECRETARY 09/02/11 9 75
14 13 13 0 SENIOR FIELD COLLECTOR 09/02/11 7 53
14 14 14 0 OPERATIONS FIELD COORDINATOR 08/19/11 14 ]100
15 13 13 o] GENERAL MANAGER Il (PROJECT 09/02/11 6 46

ADMINISTRATION)
15 15 15 0 OFFICE ASSISTANT 09/02/11 12 {80
16 11 11 0 VETERANS SERVICE OFFICER 09/02/11 10 |90
17 16 16 0 SENIOR ENGINEERING SPECIALIST 08/26/11 15 |93
19 19 19 0 SENIOR CREW LLEADER 08/26/11 19 ]100
20 19 19 0 BATTALION CHIEF 08/26/11 19 1100
27 26 26 0 ACCOUNTING CLERK It (TIME 08/26/11 16 |61

ENTRY/PERSONNEL)
28 25 25 0 OFFICE ASSISTANT Il 09/02/11 22 188
30 30 30 0 FIRE MEDIC Ill 08/26/11 18 |60
32 26 26 0 SENIOR SUPERVISOR {CUSTOMER CARE) 09/02/11 24 |92
34 32 32 0 COMPANY FIRE CAPTAIN 08/26/11 32 100
41 33 33 0 SENIOR PERSONNEL ASSISTANT 08/26/11 23 169
41 37 37 0 EXECUTIVE SECRETARY 08/19/11 26 |70
47 36 36 0 CODES ENFORCEMENT OFFICER TRAINEE 09/02/11 27 {75
47 44 44 0 ASSISTANT ATHLETICS SPECIALIST 08/19/11 42 195
55 50 50 0 COURT CLERK 1] 09/02/11 41 |82
217 208 208 0 DRIVER/ENGINEER 08/26/11 184 ]88

975 885 885, 0 726 82%

Dropoff Rate: 9.2% |_0.0% |
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V.C. TALENT ACQUISITION (Continued)

1.

Page 6

TALENT ACQUISITION ACTIVITY IN JULY & AUGUST 2011 (Continued)

OPEN RECRUITMENTS

Number of Recruitments: 45

Num Num .
Nsut:‘rtﬁzs A:sL;I;nec Online | Paper Job Title Job;:al::esmg Qual |% Qual
Aps/Rec]Aps/Rec
6 2 2 0 PROFESSIONAL ENGINEER 1l (ELECTRICAL Extended |1 50
ENGINEER)
6 4 a4 0 INSPECTOR Il (ELEGTRICAL) 09/09/11 |2 50
30 13 13 ) SENIOR ENVIRONMENTAL TECHNICIAN (WETLAND 09702/11 |1 7
MITIGATION)
30 22 22 0 SENIOR PROFESSIONAL ENGINEER 0S/09/11 |6 27
34 19 1S 0 TRAFFIC SIGN/MARKING SUPERVISOR 09/02/11 |7 36
35 22 22 0 REFRIGERATION AIR CONDITIONING MECHANIC 111 09/09/11 |14 |63
37 27 27 0 INTERNAL AUDITOR II 08/26/11 |21 77
47 26 26 0 INFORMATION SYSTEMS PROJECT MANAGER 09/02/11 |15 57
(SHAREPOINT ADMINISTRATOR)
51 33 33 0 BUDGET SERVICES COORDINATOR 09/09/11 |12 36
58 36 36 0 SENIOR TRANSPORTATION WORKER 09/097/11 |18 50
70 62 62 0 SENIOR ENGINEERING TEGHNICIAN 05/09/11 |40 64
72 30 30 0 ACCOUNTANT Il (CROSS-FUNCTIONAL PROGRAMS)| 09/00/11 |7 23
74 53 53 0 BUSINESS ANALYST Il (SYSTEM SUPPORT) 08/19/11 |29 54
76 46 46 0 SOFTWARE SPECIALIST I (SECURITY) 09/09/11 |31 57
85 39 39 0 ENVIRONMENTAL SCIENTIST I (ENVIRONMENTAL 08/26/11 |2 5
MONITORING PROGRAM)
90 32 32 0 ACCOUNTING MANAGER (BUDGET & RATES) Extended |12 37
o1 79 79 0 SENIOR ENGINEERING SPECIALIST 08/26/11 |71 89
96 68 68 0 LIBRARIAN - YOUTH SERVICES 08/26/11 |36 52
S7 73 73 0 EQUIPMENT OPERATOR Il 09/02/11 |53 72
97 78 78 0 SENIOR CREW LEADER 08/26/11 |70 89
99 79 79 0 ENGINEERING TECH Il (UNDERGROUND UTILITY 08/26/11 |59 74
LOCATOR)
106 72 72 0 MANAGER (DATA) 08/24/11 |54 75
107 74 74 0 OPERATIONS FIELD COORDINATOR 08/19/11 |59 79
108 80 80 0 SYSTEMS ANALYST 08/19/11 |70 87
122 88 88 0 ACCTING CLK Il (FEDERAL GRANT & CHILD CARE 08/26/11 |24 27
STATE PROCESSING)
126 88 83 0 ACCTG CLK Il (FED GRANTS & CHILD GARE STATE | Extended 13 3
FUNDING PROCESSING)
158 14 114 0 ACCT | (FEDERAL GRANTS MGMT & CHILD CARE 08/26/11 130 |26
STATE FUND PROC)RSTR)
163 114 114 0 LIBRARIAN 08/19/11 |77 57
167 125 125 0 TREATMENT COUNSELOR (MASTERS) 09/02/11 64 51
175 119 119 0 GENERAL MANAGER Il (PROJECT 09/02/11 |75 |63
ADMINISTRATION)
198 115 115 0 TRANSPORTATION WORKER 09/09/11 47 |40
229 174 174 0 SOFTWARE SPECIALIST | (HELP DESK ANALYST) 09/09/11 |118 |67
234 169 169 0 CENTER COORDINATOR (REDUCED 08/19/11 [110 |65
HOURS)RESTRICTED)
325 231 231 0 ACCOUNTING CLERK Il (TIME ENTRY/PERSONNEL) | 08726711 |75 32
328 237 237 ) HEAD START SERVICES SPECIALIST 09/02/11 172 |72
(TRAINING)(L/D)(RSTR)
331 209 209 0 CODES ENFORCEMENT OFFICER TRAINEE 08/23/11 121 |57
353 220 220 0 ANIMAL CONTROL OFFICER 08/19/11 [117 |53
367 312 312 0 EQUIPMENT OPERATOR | 09/02/11 |295 |94
384 261 261 0 TRADES HELPER 08/26/11 |222 |85
411 304 304 0 SENIOR PERSONNEL ASSISTANT 08/26/11 |110 |36
611 453 453 0 LIBRARY ASSISTANT 09/09/11 |70 15
565 586 585 7 LIBRARY AIDE 08/19/11 |255 |43
763 496 496 0 PERSONNEL ASSISTANT 09/02/11 |123 |24
803 626 626 0 CHILD PROTECTION INVESTIGATOR TRAINEE 08/26/11 448 |71
977 720 720 0 METER READER 09/09/11 |163 |22
9,492 6,830] 6,829 1 3,409] 50%
Dropoff Rate: 28.0% 0.0%
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V.C. TALENT ACQUISITION (Continued)
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1. TALENT ACQUISITION ACTIVITY IN JULY & AUGUST 2011 (Continued)

PART-TIME RECRUITMENTS

Number of Recruitments: 2

Num Num
Num Aps Num . . Job Closing
Online | Paper Job Title Qual|% Qual
Started Aps/Rec Aps/Rec|Aps/Rec Date
98 60 60 0 COOK (TEMPORARY) 09/02/11 |33 |55
101 83 83 0 TRAINING TECHNICIAN (PART TIME) 09/02/11 |66 |79
199 143 143 0 99 69%
Dropoff Rate: 28.1% 0.0%
UNCLASSIFIED RECRUITMENTS
Number of Recruitments: 1
Num Num . l
Ns"t': n‘:f’s AN‘;;‘ec Online | Paper Job Title "°b:;:’:'“9 Qual|% QualH
ps Aps/Rec]Aps/Rec
32 18 18 0 DEPUTY CHIEF OF OPERATIONS Extended 15 27
32 18 18 4] | 5| 28%

Dropoff Rate: 43.8% |_0.0% |
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TALENT ACQUISITION ACTIVITY IN JULY & AUGUST 2011 (Continued)

EXTENDED RECRUITMENTS

Number of Recruitments; 20

STAFF RECOMMENDATION

None. TItem is for information only.

NOTE: THIS ITEM RELATES TO KEY OBJECTIVE #1, FY 11 BUDGET SUBMISSION.

Num Num .
Ns”t': n’:‘:‘ A:;g‘ec Online | Paper Job Title Job g:t‘:"'"g Qual |% Qual
Aps/Rec]Aps/Rec
6 2 2 0 PROFESSIONAL ENGINEER Il (ELECTRICAL 08/05/11 1 50
ENGINEER)
27 12 12 0 INSPECTOR Il (ELECTRICAL) 07/22/111 |2 16
32 18 18 0 DEPUTY CHIEF OF OPERATIONS 08/19/11 |5 27
34 24 24 0 ASSOCIATE GENERAL COUNSEL 07/29/11 |0
44 14 14 0 PLANT SUPERVISOR (WASTEWATER) 06/17/11 |7 50
49 11 11 0 PLANT MANAGER (WASTEWATER) 05/06/11 |3 27
90 32 32 0 ACCOUNTING MANAGER (BUDGET & RATES) 08/05/11 |12 37
95 40 40 0 PLANT MANAGER 04/22/11 ]12 30
96 50 50 0 SENIOR PLANT OPERATOR 11/12110 |27 54
126 88 88 0 ACCTG CLK lll (FED GRANTS & CHILD CARE 08/12/11 |3 3
STATE FUNDING PROCESSING)
132 70 69 1 HEAD LIFEGUARD 04/08/11 |19 27
185 100 99 1 SENIOR RECREATIONAL THERAPIST 04/29/11  J21 21
218 78 78 0 UTILITIES MAINTENANCE WORKER 07/29/111 |2 2
267 124 124 0 PLANT OPERATOR 05/06/11 |22 17
461 197 197 0 OFFICE ASSISTANT !l (CERTIFIED MEDICAL 06/10/11 |14 7
ASSISTANT)
501 229 229 0 LIFEGUARD (PART-TIME) 05/21/10 |22 9
1132 377 377 0 DIGITAL COMMUNICATIONS DISPATCHER 01/14/11 )4 1
(EMD)(TEMP)
2744 901 901 0 CHILD PROTECTION INVESTIGATOR 06/18/10 |28 3
5724 4546 4542 4 DETENTION DEPUTY TRAINEE 11/20/09 [1122 |24
9444 4633 4617 16 LAW ENFORCEMENT DEPUTY TRAINEE 04/25/08 2481 |53
21,407] 11,546] 11,524 22 3,807} 33%
Dropoff Rate: 46.1% 0.2%
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V. C. TALENT AQUISITION (Continued)

2. PARTICIPATION IN COMMUNITY OUTREACH ACTIVITIES

JULY & AUGUST 2011

None.

STAFF RECOMMENDATION

None. Item is for information only.

NOTE: THIS ACTION RELATES TO KEY OBJECTIVE NUMBER 1, FY 11 BUDGET SUBMISSION.
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V. C. TALENT ACQUISITION (Continued)

3. REDUCTION IN FORCE (RIF) - JULY & AUGUST 2011

The County Administrator notified the Civil Service Office
in July that he intends to lay off 172 classified tenured individuals

from the Job Classifications listed below.

JOB TITLE

DEPARTMENT

#POS

Accountant I

Family and Aging Services

Accountant II

Family and Aging Services

Accounting Clerk II

Animal Services

Family and Aging Services

Administrative Specialist

Business & Support Services

Public Works

Real Estate

Asset Coordinator

Public Works

Business Analyst II

Family and Aging Services

Buyer

Fire Rescue

Case Manager

Family and Aging Services

Cmnty Planner II

Developmental Services

Cmnty Relations Coord

9-1-1 Agency

Cmnty Services Prgm Coord II

Family and Aging Services

Construction Equipment Oper I

Parks Recreation &Conservation

Custodian

Parks Recreation &Conservation

Equipment Operator I

Parks Recreation &Conservation

Egquipment Operator II

Parks Recreation &Conservation

N

Executive Secretary

Affordable Housing

Developmental Services

Family and Aging Services

Food Service Aide

Family and Aging Services

General Crew Leader

Public Works

Housing Assistance Specialist

Affordable Housing

Housing Counselor

Affordable Housing

Human Services Supervisor

Family and Aging Services

Landscape Gardener

Parks Recreation &Conservation

Lead Head Start/EHS Teacher

Family and Aging Services

Library Services Spc Supv

Library Services

Manager

Fire Rescue

Multi-Trades Worker I

Parks Recreation &Conservation

Office Assistant

Family and Aging Services

Parks Recreation &Conservation

Principal Business Analyst

Public Works

Prof Engineer II

Developmental Services

Public Works

Project Manager I

Real Estate

Recreation Area Supervisor

Parks Recreation &Conservation

Recreation Leader II

Parks Recreation &Conservation

Lol KLl el Ll Dl El Ul N Nl e R 1 NN i e Bl S YN PSR FER NS KRN S e 1) [ Y I Uy PR P o' NS S IS U IR P

w

Recreation Specialist

Parks Recreation &Conservation

Refrig Air Cndtng Mechanic III

Parks Recreation &Conservation
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V. C. TALENT ACQUISITION (Continued)

3. REDUCTION IN FORCE (RIF) - JULY & AUGUST 2011 (Continued)

Secretary Affordable Housing 1
Sr Asset Coordinator Public Works 2
Sr Engineering Technician Developmental Services 1
Sr Groundskeeper Parks Recreation &Conservation 2
Sr Housing Counselor Affordable Housing 1
Sr Public Relations/Info Spc Library Services 1
Sr Recreation Leader Parks Recreation &Conservation 6
Sr Recreation Specialist Parks Recreation &Conservation 14
Sr Secretary Developmental Services 1
Family and Aging Services 1

Systems Coordinator Family and Aging Services 1
Trades Helper Parks Recreation &Conservation 2
Grand Total 172

Since the start of FY1l (October 1, 2010), 203 employees
were notified of layoff by their employers. Of those, 59 have, so far,
taken advantage of our placement assistant program. Our efforts
resulted in adding the 59 employees to 373 eligibility lists with a flag
to indicate their RIF status. So far, four employees have been placed
in new County jobs. RIFed employees will continue to be eligible for

internal-only (closed) recruitments for a full year after separation.

Staff also participated in a RIF informational meeting
hosted by the County Administrator’s Human Resources Department where
(see attached flyer) employees of the Parks, Recreation, and
Conservation Department were provided with RIF information and
encouraged to talk to Civil Service Office staff regarding employment

opportunities.

STAFF RECOMMENDATION

None. 1Item is for information only.

NOTE: THIS ACTION RELATES TO KEY OBJECTIVE NUMBER 1, FY 11 BUDGET SUBMISSION. .
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V. C. TALENT ACQUISITION (Continued)

3. REDUCTION IN FORCE (RIF) - JULY & AUGUST 2011 (Continued)

Hillsborough County
2011 Reduction in Force {RIF) Informational Meecting
Parks, Recreation & Conservation
Monday, August 22, 2011

Presenter Agenda

Locatlon: The Children's Board of Hillsbarough County
1002 E. Palm Avenue, Tampa, FL 33605, (81 3) 229-2884

Time: 8:00 a.m. - 4:30 p.m.
8:00 a.m.-8:30 a.m.  Presenter Amival, Set Up
8:30 a.m. - 11:30 a.m. Morning General Session

I. Welcome, Reduction in Force (RIF) Overview
Lori Krieck, Employee Services Division Director, HR

Il. Employee One-on-One Required Meetings
Sr. Personnel Analysts, HR

lit. Breakout Sessions

Civil Service Board / HR Benefits, Retirement / Deferred Compensation /
Tampa Bay WorkForce Alllance (TBWA) / Small Business Information
Center (SBIC)

11:30 a.m. - 11:45 a.m. Presenter Debrief - If Neseded

11:46 a.m. - 12:45 p.m. Lunch

12:45 p.m. - 1:00 p.m. Presenter Arrival, Set Up

1:00 p.m. - 4:00 p.m. Afternoon General Session

1. Welcome, Reduction in Force (RIF) Overview
Lori Krieck, Employee Services Division Director, HR

Il. Employee One-on-One Required Meetings
Sr. Personnel Analysts, HR

Hl. Breakout Sessions .
Civil Service Board / HR Benefits, Retirement / Deferrad Compensation /
Tampa Bay WorkForce Alliance (TBWA) / Small Business Information
Center (SBIC)

4:00 p.m, -4:30 p.m. Tear Down

Provided by BOCC Human Resources - Professional Development
Rev. 08/17/11

ATTACHMENT 1
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V. D. BOARD REVIEW AND FINAL ACTION - POLICY AND RULES

1. EXTENSION OF MEDICAL LEAVE OF ABSENCE

(a) AVIATION AUTHORITY / LEROY GROOM

Request to extend the Medical Leave of Absence in the
case of Leroy Groom in accordance with CSR 10.3.i (Plan “A”) or CSR

10.4.i (Plan “B”) as applicable.

° Date original medical leave of absence began: October 07, 2010.
L] Date current medical leave of absence expires: October 07, 2011.

] Requested extension period: October 07, 2011 through October 07,
2012.

° Justification for the requested extension is based on written
certification received from the Appointing Authority as to the
following:

1. The circumstances creating the need for the leave of
absence still exist.

2. Approving the extension would benefit the department or
agency.

3. Denying the extension would create a personal hardship
on the employee.

4. The employee’s overall performance warrants such
action.

5. Approving the extension would be in the best interest
of the County.

STAFF COMMENTS

Staff supports the request and recommends that, for administrative
reasons, the Board approve a leave expiration date of October 18, 2012,
rather than the requested date of October 7, 2012. The revised date
will allow the appointing authority to request a further extension as

late as the October 17, 2012 Board meeting and still be timely.

STAFF RECOMMENDATION

Approve the request to extend the medical leave of absence in the case
of Leroy Groom for a period not to exceed October 18, 2012. This leave
may be terminated earlier, by action of the appointing authority,

notwithstanding the established expiration date.

NOTE: THIS ACTION RELATES TO KEY OBJECTIVE NUMBER 3, FY11l BUDGET SUBMISSION.
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V. D. BOARD REVIEW AND FINAL ACTION - POLICY AND RULES (Continued)

1. EXTENSION OF MEDICAL LEAVE OF ABSENCE (Continued)

(b) COUNTY ADMINISTRATOR / FIRE RESCUE / TAMMY BEAN

Request to extend the Medical Leave of Absence in the
case of Tammy Bean in accordance with CSR 10.3.i (Plan “A”) or CSR

10.4.1 (Plan “B”) as applicable.

L Date original medical leave of absence began: March 24, 2010.
] Date current medical leave of absence expires: September 22, 2011.

° Requested extension period: September 23, 2011 through March 23,
2012.

J Justification for the requested extension is based on written
certification received from the Appointing Authority as to the
following:

1. The circumstances creating the need for the leave of
absence still exist.

2. Approving the extension would benefit the department or
agency.

3. Denying the extension would create a persconal hardship
on the employee.

4. The employee’s overall performance warrants such
action.

5. Approving the extension would be in the best interest
of the County.

STAFF RECOMMENDATION

Approve the request to extend the medical leave of absence in the case
of Tammy Bean for a period not to exceed March 23, 2012. This leave
may be terminated earlier, by action of the appointing authority,

notwithstanding the established expiration date.

NOTE: THIS ACTION RELATES TO KEY OBJECTIVE NUMBER 3, FY1ll BUDGET SUBMISSION.
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V. D. BOARD REVIEW AND FINAL ACTION - POLICY AND RULES (Continued)

1. EXTENSION OF MEDICAL LEAVE OF ABSENCE (Continued)

(c) COUNTY ADMINISTRATOR / REAL ESTATE / JOSEPH GLORIOSO

Request to extend the Medical Leave of Absence in the
case of Joseph Glorioso in accordance with CSR 10.3.i (Plan “A”) or CSR

10.4.i (Plan “B”) as applicable.

. Date original medical leave of absence began: September 20, 2010.
] Date current medical leave of absence expires: September 20, 2011.

U Requested extension period: September 21, 2011 through December 1,
2011.

. Justification for the requested extension is based on written
certification received from the Appointing Authority as to the
following:

1. The circumstances creating the need for the leave of
absence still exist.

2. Approving the extension would benefit the department or
agency.

3. Denying the extension would create a personal hardship
on the employee.

4. The employee’s overall performance warrants such
action.

(@)

. Approving the extension would be in the best interest of
the County.

STAFF COMMENTS

Staff supports the request and recommends that, for administrative
reasons, the Board approve a leave expiration 'date of December 15,
2011, rather than the requested date of December 1, 2011. The revised
date will allow the appointing authority to request a further extension

as late as the December 14, 2011 Board meeting and still be timely.

STAFF RECOMMENDATION

Approve the request to extend the medical leave of absence in the case
of Joseph Glorioso for a period not to exceed December 15, 2011. This
leave may be terminated earlier, by action of the appointing authority,

notwithstanding the established expiration date.

NOTE: THIS ACTION RELATES TO KEY OBJECTIVE NUMBER 3, FY1l BUDGET SUBMISSION.
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V. D. BOARD REVIEW AND FINAL ACTION - POLICY AND RULES (Continued)

1. EXTENSION OF MEDICAL LEAVE OF ABSENCE (Continued)

(d) COUNTY ADMINISTRATOR / FIRE RESCUE / SUSAN LIEBERSTEIN

Request to extend the Medical Leave of Absence in the
case of Susan Lieberstein in accordance with CSR 10.3.i (Plan “A”) or

CSR 10.4.i (Plan “B”) as applicable.

. Date original medical leave of absence began: November 2, 2009.
° Date current medical leave of absence expires: October 20, 2011.

° Requested extension period: October 21, 2011 through December 19,
2011.

] Justification for the requested extension is based on written
certification received from the Appointing Authority as to the
following:

1. The circumstances creating the need for the leave of
absence still exist.

2. Approving the extension would benefit the department or
agency.

3. Denying the extension would create a personal hardship
on the employee.

4. The employee’s overall performance warrants such
action.

5. Approving the extension would be in the best interest
of the County.

STAFF RECOMMENDATION

Approve the request to extend the medical leave of absence in the case
of Susan Lieberstein for a period not to exceed December 19, 2011.
This leave may be terminated earlier, by action of the appointing

authority, notwithstanding the established expiration date.

NOTE: THIS ACTION RELATES TO KEY OBJECTIVE NUMBER 3, FYll BUDGET SUBMISSION.
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V. D. BOARD REVIEW AND FINAL ACTION - POLICY AND RULES (Continued)

2. RULE EXCEPTION

(a) SHERIFF'S OFFICE / MEAGANN JONES

BACKGROUND

Ms. Meagann Jones, a Crime Scene Investigator (pay
grade WO) with the Sheriff’s Office applied for and accepted an offer
for a Photographic Laboratory Technician (pay grade WH) position also
with the Sheriff’s Office. The result is a voluntary demotion. Ms.
Jones’' acknowledgement of the impact of CSR 7.3.c(2) on her pay 1is at
Attachment 1.

In his letter (Attachment 2), Colonel EAd Duncan,
Department of Operational Support, is requesting the Board grant an
exception, under the provisions of CSR 7.3.c(2), to the reqguirement that
Ms. Jones’ pay be reduced to the same relative position in the new pay
range as to the o0ld pay range (Attachment 3). Col Duncan is requesting
that Ms. Jones’s post demotion pay be set at $39,520.00 annually or
$19.00/hour.

STAFF ANALYSIS

CSR 7.3.c(2) provides that an exception to the “same
relative position” requirement may be granted by the Civil Service Board
based upon written justification by the Appointing Authority which
supports all of the following:

(a) granting the exception would avoid a hardship on the employee;

(b) granting the exception would benefit the agency/department by
retaining the services of the employee;

(c) the employee’s performance warrants the exception; and

(d) granting the exception would be in the best interest of

Hillsborough County or the Appointing Authority.
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V. D. BOARD REVIEW AND FINAL ACTION - POLICY AND RULES (Continued)

2. RULE EXCEPTION (Continued)

(a) SHERIFF'’S OFFICE / MEAGANN JONES (Continued)

STAFF ANALYSIS (Continued)

As stated in the letter, Col Duncan places great value
on Ms. Jones’ previous experience and knowledge in her new position.
Further, Ms. Jones’ previous performance reviews were all successful or

higher.

Based on the specifics of this case, staff finds that
Colonel Duncan’s request meets all of the requirements in CSR 7.3.c(2)

for an exception to the “same relative position” requirement.

As a matter of information, the following table
documents the impact on Ms. Jones’ pay, depending on whether or not the

Board grants the request for an exception:

Rule Exception Rule Exception
Granted Not Granted

$22.36/hour
$46,508.80/year

Current Pay

Post-Demotion | $19.00/hour $14.84/hour

Pay $39,520.00/year | $30,867.20/year
-$4.36/hour -$7.52/hour

Pay Change _56,988.80/year | ~515, 641.60/year

If the request is granted, Ms Jones pay ($19.00) will

be within 12% of the new range maximum of $21.18.

STAFF RECOMMENDATION

Staff recommends approval of the request from Col Duncan for an
exception to CSR 7.3.c{(2) 1in setting the post demotion pay at
$19.00/hour in the case of the voluntary demotion of Ms. Meagann Jones

effective August 22, 2011.

NOTE: THIS ACTION RELATES TO KEY OBJECTIVE NUMBER 3, FY10 BUDGET SUBMISSION.
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V. D. BOARD REVIEW AND FINAL ACTION - POLICY AND RULES (Continued)

2. RULE EXCEPTION (Continued)

(a) SHERIFF'’S OFFICE / MEAGANN JONES (Continued)

HILLSBOROUGH COUNTY SHERIFF'S OFFICE
CHANGE OF EMPLOYMENT STATUS REQUEST FORM

Date: July 20, 2011
To: Sheriff David Gee via Chain of Command
From: Meagann Jones ABN: 102977 Title: Crime Scene Investigator

Message:

I am requesting a change of cmployment status to Photo Lab Tech which is a
XVoluntary Demotion [ ] Return to Former Class [ ] Full-time to Part-time Transfer

I qualified for the new classification at Civil Service on TBD.

As of this date and based on the formula provided by the Civil Service Classification and
Policy Pay Plan (Section 1, C, Pay Policy Summary, 6., Regrade/Demotion), the following is

a reasonable approximation of the proposed hourly rate of pay that must be approved by
the Director of Civil Service:

PRESENT STATUS CHANGE OF STATUS
Civil Service #: 17992 17992
Position #: 07306 TBD
Job Type: W2755 ' w2760
Job Title: Crime Scene Investigator Photo Lab Techpician
Grade: WO WH
Hourly Rate 22.36 14,84
Performance Review Date: 06/24/12 06/24/12
Benefits Continued: Yes
Effective Date: TBD

I have read the above information and understand that the rate of pay and/or benefits 1
will receive, upon approval of the change of status by the chain of command. Furthermore,
1 understand this rate could be adjusted based on any employee status changes before the
approved effective date,

%%&4,,4 102977 i, /20 i
Employee signature ABN Date

ATTACHMENT 1
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V. D. BOARD REVIEW AND FINAL ACTION - POLICY AND RULES (Continued)

2. RULE EXCEPTION (Continued)

(a) SHERIFF'S OFFICE / MEAGANN JONES (Continued)

PO. Box 3371
Phone (813) 247-8000

D GVid Gé’ 6, She v i].(f www.hcso.tampa.fl us
Jose Docobo, Chief Deputy

Hillsborough County
Tumpa, Florida 33601

August 3, 2011

Dane Petersen, Director & ?/%’
Hillsborough County CivilfService
601 E. Kennedy Boulevard, 17" Floor
P.O. Box 1110

Tampa, Florida 33601

Dear Mr. Petersen:

On July 20, 2011, Mrs. Meagann Jones, Crime Scene Investigator (Class Code
W2755 - Pay Grade WO), requested a voluntary demotion to the position of Photographic
Laboratory Technician (Class Code W2760 - Pay Grade WH). Mrs. Jones’ Voluntary
Demotion Request is attached. Mrs. Jones” hourly rate of pay as a Crime Scene
Investigator was $22.36 per hour. Based on the voluntary demotion calculation, Mrs.
Jones’ new hourly rate of pay would decrease to $14.84. 1 am requesting that she be
placed in the pay grade WH at the rate of $19.00 per hour effective August 22, 2011,

I'am seeking the exception provided for in Rule #7.3 C (2) & (4), to be presented
to the Civil Service Board, supported by the following:

a) granting the exception would avoid a hardship on the employee;

b) the employec has performed in a successful manner;

c) granting the exception would benefit the agency; and

d) granting the exception would be in the best interest of Hillsborough County.

Mrs. Jones would still be eligible for performance based increases at this rate of
pay and her knowledge and experience in the role of Photographic Laboratory Technician
within our Crime Scene Section will be an asset to the Sheriff"s Office.

Sincerdly,

S N e
Ed Duncan, Cyglonel
Department of Operational Support

Attachment

ED/mh
G TOMd 1T 70 SN BSO M
ATTACHEMENT 2
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September 21, 2011
V. D. BOARD REVIEW AND FINAL ACTION - POLICY AND RULES (Continued)

. RULE EXCEPTION (Continued)

SHERIFF’S OFFICE / MEAGANN JONES (Continued)

(a)

HILLSBOROUGH COUNTY CIVIL SERVICE BOARD
DEMOTION - REGRADE PAY CALCULATOR
EMPLOYEE NAME:  Meagann Jones EE# 17992

OLD GRADE: WO

HOURLY ANNUAL

MIN. MID MAX MINIMUM  MIDPOINT ~MAXIMUM

$21.01 $26.57 $32.11 $43,701 $55,266 $66,789
OLD RATE —> 22.36

NEW GRADE: WH

HOURLY ANNUAL
MIN MID  MAX MINIMUM  MIDPOINT — MAXIMUM
$13.96 $17.58  $21.18 $29,037 $36,566 $44,054

NEW RATE —>  $14.84

The following formula is used to calowulats a new pay rale in & new pay range such that the new pay rase has the same
reiaive position in the new pay rangs as the old pay rate had in the old pay range.

(CUR RATE - CURMIN) |
NEW RATE = NEWMIN T X vew M- New M) |
(CURMAX - CUR MIN) *

!r
|
|

DATE PRINTED: 08/03/201

ATTACHMENT 3



September 21, 2011 Page 10

V. D. BOARD REVIEW AND FINAL ACTION - POLICY AND RULES (Continued)

2. RULE EXCEPTION (Continued)

(b) TAMPA SPORTS AUTHORITY / FREDERICK EVANS

BACKGROUND

Due to a reorganization and consolidation of functions
in 2007, Mr. Frederick Evans accepted a voluntary demotion from

Custodial Inspector, pay grade AG, to Trades Helper, pay grade AC.

In his letter (Attachment 1), Mr. Eric Hart, Executive
Director, is requesting the Board grant a retroactive exception, under
the provisions of CSR 7.3.c(2), to the requirement that Mr. Evans'’ pay
be reduced to the same relative position in the new pay range as to the
old pay range (Attachment 2). Mr. Hart is requesting that Mr. Evans’
post-demotion pay remain unchanged at $13.67 per hour or $28,433.60
annually which is $1.16 above the current mid-point of $11.91 and $0.62

below the current maximum of $14.29.

STAFF ANALYSIS

CSR 7.3.c(2) provides that an exception to the “same
relative position” requirement may be granted by the Civil Service Board
based wupon written justification by the Appointing Authority which
supports all of the following:

(a) granting the exception would avoid a hardship on the employee;

(b) granting the exception would benefit the agency/department by
retaining the services of the employee;

(c) the employee’s performance warrants the exception; and

(d) granting the exception would be in the best interest of

Hillsborough County or the Appointing Authority.

As stated in the letter, it was never the intent of
the Tampa Sports Authority to reduce the pay of Mr. Evans. From the
Authority’s perspective, Mr. Evans'’ job duties did not change with the

position change. They viewed it as a simple reorganization. As a
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V. D. BOARD REVIEW AND FINAL ACTION - POLICY AND RULES (Continued)

2. RULE EXCEPTION (Continued)

(b) TAMPA SPORTS AUTHORITY / FREDERICK EVANS (Continued)

result, the Authority took no action at the time to seek Civil Service
Board approval for an exception to the ‘“same relative position”

provision of CSR 7.3.c(2).

At Attachment 3 is a copy of the personnel action that
was sent to the Civil Service Office by the Tampa Sports Authority in
2007. Our office corrected the pay rate and returned a copy to the
Authority with a follow-up telephone call to explain the Rule and the
exception process. Since no exception request was received from the
Authority, staff presumed that Mr. Evans’ pay was lowered in accordance
with CSR 7.3.c(2). No further correspondences occurred until August 2011
when the Authority conducted a review of their records and discovered

the discrepancy.

Based on the specifics of this case and notwithstanding
the lateness of the request, staff finds that Mr. Hart’'s request meets

all of the requirements in CSR 7.3.c(2).

As a matter of information, the following table
documents the impact on Mr. Evans’ pay, depending on whether or not the

Board grants the request for an exception:

Rule Exception |Rule Exception
Granted Not Granted

$13.67/hour
$28,433.60/year

Current Pay

Post-Demotion | $13.67/hour $10.95/hour

Pay $28,433.60/year | $22,776.00/year
$2.72/hour

Pay Change No Change $5,657.60/year
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V. D. BOARD REVIEW AND FINAL ACTION - POLICY AND RULES (Continued)

2. RULE EXCEPTION (Continued)

(b) TAMPA SPORTS AUTHORITY / FREDERICK EVANS (Continued)

Since this is a retroactive request, in the event the
exception is not granted, Mr. Evans would be liable for a repayment of
approximately $5,700.00 and an ongoing effect for any subsequent
personnel actions that may have impacted pay. Because Mr. Evans’ Jjob
duties remained unchanged, the Authority believes that he earned the

money he was paid and, therefore, is not seeking any repayment.

STAFF RECOMMENDATION

Staff recommends approval of the request from Mr. Hart for an exception
to CSR 7.3.c(2) in setting the post demotion pay at $13.67/hour in the
case of the voluntary demotion of Mr. Frederick Evans effective June 18,

2007.
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V. D. BOARD REVIEW AND FINAL ACTION - POLICY AND RULES (Continued)

2. RULE EXCEPTION (Continued)

(b) TAMPA SPORTS AUTHORITY / FREDERICK EVANS (Continued)

~"T A M p o

R e A —

=

August 30, 2011

Mr. Dane Petersen
Director, Civil Service
601 E. Kennedy Avenue
Tampa, FL. 33601

Dear Mr. Petersen:

The Tampa Sports Authority has recently made several staff changes, one of which involved the
resignation of our Human Resources represeniative. Since his departure, we have been reviewing
instances that appear not to have followed Civil Service rules. The following is such an instance.

In 2007, the Authority underwent a reduction in force reorganization. During that time, the previous
executive director and human resources director attempted to reclassify Mr. Fred Evans from a Custodial
Inspector to a Trades Helper and Mr, Evans took & voluntary demotion. At that time, the Authority
processed the voluntary demotion change of status and sef the hourly rate at $13.67/hr. Hillsborough
County Civil Service notified the Authority that the correct pay for the new position was $10.95/hr. The
Authority did not take a corrective action fo Jower the pay and continued 1o pay Mr. Evans af the rate they
had discussed with him.

Based on information that has been gathered, it appears that due to the reorganization and the need for
individuals in different areas of the operation, the human resources director attempted to identify a
position that fit the category of the new responsibilities of this employee. He identified a position that he
felt met the needs and reclassified the individual (o the new position and responsibilities. The human
resources director did not sufficiently research the position and did not realize that reclassifying Mr.
Evans as a Tradés Helper would place him in a position that was four (4) grades below his present
pesition. As you know, Rule 7.3.c(s) requires that a demoted employee be placed in the same relative
position of the lower salary range as the employee occupied in the higher range.

In reviewing documents between the department manager and the executive director, it was never the
intent of the Authorily to reduce Mr. Evans pay. They intended to move him to a position of comparable

pay and responsibilities.
In accordance with Civil Service Rule 7.3.¢(s), the follawing information is provided as Criteria for

Exceplion in requesting approval for Fred Evans, id¢] 6235, to be paid $13.67 and any market equity
-adjustments effective June 18, 2007 until October 2, 2008 when he was promoted to a Multi Trades |

position:
1. Granting the exception would avoid a hardship on the employee.

As stated above, the exception would avoid a hardship to the employee. The employee would be
required to make a significant repayment to the Authority for wages eaned during the aforementioned

timeframe.

4201 North Dale Mabry = Tampa, FL 33607 = (813) 350-6500 % (B13)673-4312 fax www.tampasportsauthority.com

Raygers Park  Gulf Couran

Raymond James Stadium 51, Petessburg Times Forum Bahe Zaharias Golf Course Rocky Point Golf Course

Attachment 1-1
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V. D. BOARD REVIEW AND FINAL ACTION - POLICY AND RULES (Continued)

2. RULE EXCEPTION (Continued)

(b) TAMPA SPORTS AUTHORITY / FREDERICK EVANS (Continued)

2. Granting the exception would benefit the Authority by retaining the services of the employee.

The employee understood the restructuring and continued to be dedicated to the mission of the
department. Additionally, he was under the understanding that his pay would not be reduced by
accepting the voluntary demotion to the new position title. To require this employee to repay money that
the Authority always intended for him to receive will cause a significant hardship for the employee and
require to employee to seek outside employment and possibly investigate legal recourse with the
Authority. This will create a negative situation within the Authority since Mr, Evans is a valuable

member of our team.
3. The employee’s performance has and continues to warrant the exception,

The employee has maintained the performance expected and received several promotions since the time
of the voluntary demotion. Performance reviews for the last four (4) years have resulted in Outstanding

ratings.

4. Granting the exception would be in the best interest of the Tampa Sports Authority.

This exception is clearly in the best interest of the Authority by keeping a highly valued employee and
avoiding possible legal action on behalf of the employee. Additionally, going back five (5) years and
requiring an employee to make a repayment of wages to the Authority for an issue that was an
unintentional mistake of the previous management and not the employee is a questionable requirement
that may cause possible legal ramifications for the Authority and the County in the future.

It is our sincere hope and request that this Exception be granted. We look forward to hearing from you.

Dt

Eric D. Hant
Executive Director
Tampa Sports Authority

Cc Jeanette Baker, Director of Finance

Mickey Farrell, Director of Stadium Operations
Fred Evans personnel file

Attachment 1-2
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V. D. BOARD REVIEW AND FINAL ACTION - POLICY AND RULES (Continued)

'2. RULE EXCEPTION (Continued)

(b) TAMPA SPORTS AUTHORITY / FREDERICK EVANS (Continued)

HILLSBOROUGH COUNTY CIVIL SERVICE BOARD
DEMOTION - REGRADE PAY CALCULATOR

EMPLOYEE NAME: Frederick Evans EE #: 16235
OLD GRADE: AG

HOURLY ANNUAL

MIN MID  MAX MINIMUM  MIDPOINT MAXIMUM

$11 90 $1487 $1784 $24,752.00 $30,929 60 $37,107 20

OLD RATE —--> 13.67
NEW GRADE: AC

HOURLY ANNUAL

MIN MID  MAX MINIMUM  MIDPOINT  MAXIMUM

$953  S$1191  $1429 $19,822.40 $24,772 80 $29,723 20

NEW RATE --->  $10.95

This report accepts 2 values from the user, 1} EMPLOYEES ID nember
2) New Pay Grade

The followsng formula i1s used to calculate a new puy rate in a new pay range such that the new pay rate has the same
relative positon i the new pay range as the old pay rate had in the old pay range.

(CUR RATE - CURMIN)
NEWRATE = NEWMIN + X (NEw max . NBW MINY
(CURMAX - CUR MIN)

_—

DATE PRINTED: 71/6/2007

1.3 % wh Ramac.,

Attachment 2

































































































































